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• Markup Status
• Markup Lists & filters
• Bookmarks (create & export)
• Bluebeam Studio tools and workflows

• Things to do, before, during, and after
• Tool Chest
• Architecture review tools
• ORB tools
• ORB Stamps
• Comparing Documents
• File management (reduce file size)
• Flatten files
• Keyboard shortcuts



ORB BLUEBEAM PROFILE
• GO TO MANAGE PROFILES

• IMPORT PROFILE

• SELECT “ORB PROFILE”



ORB BLUEBEAM PROFILE
• GO TO MANAGE PROFILES

• IMPORT PROFILE

• SELECT “ORB PROFILE”



STATUS



• STATUS MUST BE SET PRIOR TO ANY BLUEBEAM 
STUDIO SESSION

STATUS







• STATUS IS SET TO ARCHITECTURAL OPEN BY 
DEFAULT



MARK-UPS



MARK-UPS

• ACTIVATE FILTERS TO SORT AND/OR ISOLATE 
COMMENTS IN PDF



MARK-UPS



MARK-UPS



BOOKMARKS

CREATE BOOKMARKS BY USING PAGE REGION
• ENSURE THE SELECTED SHEETS HAVE THE INFORMATION IN 

THE SAME LOCATION
• SELECT THE APPROPRIATE RANGES TO AVOID SHEETS WITH 

DIFFERENT TITLEBLOCKS
• CREATE BOOKMARKS FOR EACH CONSULTANT SET IN YOUR 

PDF. 
• EXTEND THE REGION TO MAKE SURE YOU COVER THE 

DIFFERENT SHEET NAMES & NUMBERS IN EACH SHEET
• USE THE “ADD” BUTTON TO OBTAIN MORE INFORMATION



BOOKMARKS

CREATE BOOKMARKS BY USING 
PAGE REGION
• ENSURE THE SELECTED SHEETS 

HAVE THE INFORMATION IN THE 
SAME LOCATION

• SELECT THE APPROPRIATE RANGES 
TO AVOID SHEETS WITH 
DIFFERENT TITLEBLOCKS

• CREATE BOOKMARKS FOR EACH 
CONSULTANT SET IN YOUR PDF. 

• EXTEND THE REGION TO MAKE 
SURE YOU COVER THE DIFFERENT 
SHEET NAMES & NUMBERS IN 
EACH SHEET

• USE THE “ADD” BUTTON TO 
OBTAIN MORE INFORMATION

REGION 1

REGION 2



BOOKMARKS



BOOKMARKS

CREATE BOOKMARKS BY USING 
PAGE REGION
• EXPORT SHEET INDEX AS CSV TO 

USE AFTERWARDS IN REVIT FOR 
OUR IN –PLACE SHEET AND 
UPDATE THE SHEET INDEX IN THE 
PROJECT



TOOL CHESTS

• My Tools
• Recent Tools
• Architect Review
• Contractor Review
• Engineer Review
• General Measurements
• Design Symbols
• Construction Symbols



TOOL CHESTS

• SHOW OR HIDE DIFFERENT TOOL 
SETS FOR YOUR WORKFLOW



TOOL CHESTS

• SHOW OR HIDE DIFFERENT TOOL 
SETS FOR YOUR WORKFLOW

• ADD ORB CONSULTANT TOOL SETS 
TO YOUR PROFILE



TOOL CHESTS



TOOL CHESTS



TOOL CHESTS

• ALL COMMENTS ARE SET TO ARCHITECTURAL 
OPEN BY DEFAULT UNTIL YOU CHANGE 
THEM. 

• USE THE GROUP FUNCTION TO REDUCE THE 
AMOUNT OF MARKUPS AND MAKE IT EASIER 
TO RESPOND

• SET THE STATUS TO EACH DISCIPLINE IN THE 
“OPEN” CATEGORY STATUS

• WHEN ITEMS HAS BEEN REVISED / 
ACCEPTED, CHANGE THE STATUS TO “DONE”



TOOL CHESTS

• WHEN STATUS IS CHANGED TO “CLOSED”, 
THE COMMENTS WILL TURN LIGHT GREEN 
(PER THE STATUS SETTINGS)

• USE THE MARKUP FILTER LIST TO SORT 
PENDING OR FINISHED ITEMS DEPENDING 
ON YOUR NEEDS



TOOL CHESTS



TOOL CHESTS

• RIGHT CLICK MOUSE BUTTON:
• SET STATUS
• ALERT ATTENDEE

• YOU CAN PICK MULTIPLE USERS IN 
YOUR BLUEBEAM SESSION.

• USERS WILL RECEIVE AN EMAIL 
ALERTING THEM TO THE COMMENT

• USERS CAN RESPOND TO THE 
COMMENT DIRECTLY



TOOL CHESTS



TOOL CHESTS

• TOOL CHEST ICONS
• USE DRAG AND DROP TO RELOCATE
• USE RIGHT CLICK MOUSE BUTTON FOR 

ADDITIONAL OPTIONS
• PAINT FORMAT (match properties)
• PROPERTIES VS DRAWING MODE
• CREATE COUNT
• SET LAYER

• DRAWING MODE VS PROPERTIES MODE

• Drawing mode – Size, orientation, color, text, 
shape and other attributes are set.

• Properties mode – Command is set with 
selected color and line weight



STAMPS

• ORB STAMPS
• PROVIDED BY CA COORDINATOR
• FOR USE BY CA TEAM AND / OR PROJECT 

MANAGER



FILE MANAGEMENT

• TYPICAL FILE MANAGEMENT TOOLS:
• COMPARE PDFS / PAGES
• MANAGE FILE SIZE
• FLATTEN FILE TO AVOID TAMPERING



FILE MANAGEMENT



FILE MANAGEMENT



COMPARE PDFS

BEFORE AFTER



COMPARE PDFS

COMPARISON AFTER



AFTER

COMPARE PDFS

COMPARISON



COMPARE PDFS



COMPARE PDFS

• OVERLAY PARTS OF DRAWINGS
• USE SNAPSHOT “G” TO COPY AREA
• PASTE TO DESIRED LOCATION
• ADJUST SCALE WITH PROPERTIES TAB
• SET BACKGROUND TO TRANSPARENT
• USE COLOR PROCESSING TO AJUST COLOR
• RECOMMEND USING COLORIZE AND PICK 

COLOR BASED ON CONSULTANT COLOR



COMPARE PDFS

• OVERLAY PARTS OF DRAWINGS
• Pick colors according to your needs and 

replace them



FILE MANAGEMENT



COMPARE PDFS

BEFORE AFTER



COMPARE PDFS

BEFORE AFTER



AFTER

COMPARE PDFS

OVERLAY



FILE MANAGEMENT



FILE MANAGEMENT

PLANS DON’T ALIGN



FILE MANAGEMENT



FILE MANAGEMENT



FILE MANAGEMENT



FILE FLATTENFILE MANAGEMENT



FILE MANAGEMENT



KEYBOARD SHORTCUTS



KEYBOARD SHORTCUTS

CLOUD  C
SNAPSHOT G
HIGHLIGHT H
LINE  L
ARROW  A
NOTE  N
PEN  P
CALLOUT  Q
RECTANGLE R
TEXT BOX  T
MEASURE TOOL M
GROUP MARKUPS CTRL + G
SPELL CHECK F7



KEYBOARD SHORTCUTS



KEYBOARD SHORTCUTS

SNAPSHOT TOOL COPIES TO 
COMPUTER “CLIPBOARD”

PASTE (CTRL + V) YOUR 
CLIPBOARD TO ANY OTHER 
WINDOWS BASED SOFTWARE 
WITHOUT HAVING TO EXPORT 
THE PDF OR USING SNIP TOOL:
 EMAIL
 WORD
 PPT
 EXCEL



BLUEBEAM 21 – NEW FEATURES

NEW FEATURES:
MULTIPLY
CUSTOM CAPTIONS
STUDIO SESSIONS
 COLORS
 STAMPS
 SNAPSHOT
 CLOUD
 HIGHLIGHT
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BLUEBEAM 21 – NEW FEATURES

NEW FEATURES:
MULTIPLY
CUSTOM CAPTIONS
STUDIO SESSIONS
 COLORS
 STAMPS
 SNAPSHOT
 CLOUD
 HIGHLIGHT
BLUEBEAM AVAILABLE ONLINE



BLUEBEAM 21 – NEW FEATURES

https://app.bluebeam.com



BLUEBEAM 21 – NEW FEATURES

SAME LOG IN INFORMATION FROM BLUEBEAM



BLUEBEAM 21 – NEW FEATURES



BLUEBEAM 21 – NEW FEATURES



BLUEBEAM FOR ORB

WE HAVE ONLY SCRATCHED THE SURFACE. 

TAKE TIME AND LEARN WHAT WORKS FOR YOU AND 
HOW ORB CAN BE BETTER
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